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CLMS2 Web: Home Page/News

CLMS2Web: Home READ ONLY MODE
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Lodge Secretary News

» Audit Form Revised 5/10/2019
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2019, If you downloaded the file prior to that date, please
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If you have an out of balance that carried over from the previous lodge year please
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= CLMSZPC Update 2.1.0.4 Now

structions below. fPosted 05/20/2049)

Availzble

Click through for details

{Pasted 03,05/2049)

= Memes from the Office of the Grand Secretary

The 2018-19 Annuzl Membership Report will be autematically filed by the Offic

the Grand Secretary on

&pril 1, 2019, The Ledge Secretary shall electronica
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lzcal lodge Charitable Repart on on before May 1, 2019,

Manuals

* Manuzl for the Secretary of an Elks Lodge
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= Grand Lodge Manuals

All online Grand Lodge Manuzls

6 new manuals posted within in the last 130 days!
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ENF Hotline Lodge 1240

» Grants Dashboard
Access your Lodge's
Dashboard.

» CIP Info
Visit the ENF website for maore
information about the Elks Community
Investments Program.

* ENF Remittance Sheets
Learn how © =n EMF Remitrance

=




Lodge Secretary News

[R=an)
Important notices from the GER and Grand

Secretary that all Lodge Secretaries should read
and check regularly

Lodge Secretary News

= Audit Form Revised 5710/2015
The Microsoft Excel file used by the Grand Lodge Auditing Committes has been
revised as of 5/10/2019. If you downloaded the file prior to that date, pleass
downlead and file the new version instead, Thank you! (Pested 05/09/2015)
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» QUT OF BALANCE

If you have an out of balance that carriad over from the previous lodge year please
fellow instructions below. [Posted 03/20,/2049)
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= CLMSZPC Update 2.1.0.4 Mow Availzble
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Click through for details. (Posted 03/05/2019)
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The 201B-19 Annual Membership Report will be automatically filed by the Office of

the Grand Secretary on April 1, 2015. The Lodge Secretary shall electroniczlly file the
local lodge Charitable Repart on on before May 1, 2019, -



ENF Hotline Lodge (Your Lodge #)

Beacon, Gratitude, Promise, Impact, Spotlight and Freedom
Grant Applications and Status with a link to applications;
Community Investment Program (CIP); ENF Remittance
Sheets you can submit through CLMS.

ENF Hotline Lodge 1240 ‘
* Grants Dashboard '\
Access your Lodge's CIP Grants
Dasnboard.
+ CIP Info

Visit the EMF website for more
information about the Elks Community
Investments Program.

. E; atqﬂlfeg:;ia_?:f::js!“:f%%F Remittance Ell{.s
Sheet through CLMS. Natlonal'
Foundation




Manuals & More

Links to the Secretary’s manual, Charity workbook,
Elks.org user manual, Virtual Home Page Owners
manual and Grand Lodge manuals

Manuals

» Manual for the Secretary of an Elks Lodge
PDF Format /Posted 4/ 282014)

» Charity Workbook
PDF Format /Posted 0420201 8)

» Elks.org Users Manua
PDF Format /Pasted 08082012]

s irtuzl Home Page Owners Manua
PDF Format /Posted 05/ 0d/2016)

» Grand Ledge Manuals

All enline Grand Lodge Manuals

6 new manuals posted within in the last 120 days!
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You will also see tabs for the following:

Mews S . PO Downiload CLMS2PC for Windows — CLMS2PC Qnling = Online Help: Home
CLMS: CLMS2 NamlD: 3939658 Type: STATE Mode: READOMLY Server: weprdl/membershipl Expert: FALSE
Active Loddge: Meroed, CA No. 1240 [44882] La<t annud report submitied for vear: 03731,/ 2019

Supplies & Forms:

When you select Supplies & forms you will be able to order your
lodge supplies and cards and forms from the GL.

Download CLMS2PC for Windows:

You will be presented with information and links to

both the CLMS2PC documentation and the installation package.
CLMS2PC Online: Quick access to PC when you need itin a
hurry, just don’t use it for long term access

Online Help: Home: Can answer questions you may have on
any functions in CLMS2 Web system.




CLMS2Web Roster: Control Panel

Control Pznel  Add Candidsts  Process Candidstes (26)  Incoming Transfers (0)  Delinguents (0)  Online Submissiens (0)  Sync Log (0) & Online Help: Roster

CLMS: CLMS2 NamlD: 3939658 Type: STATE Mode: READONLY Server: wsprdl/membershipl Expert: FALSE
Active Lodge: Merced, CA No. 1240 [44882] Last annuzl report submicted for year: 03/31/2019

1240 MEMBERS Onl ¥ | [NC Filters ¥ | Active ¥ | Name Sart ¥ | Filter} Reset
[GIGVIEIMABCDEFGHI JKLMNOPQRSTUV WXY Z AN

Locge: 1240 Year: 2019 Letien: [*] RecordType: [M] Filer: [*] Status: [A] Name or Number: [] Sert: Name Sort Datz: [membership1]

CLMS2Web Control Panel

Membership Candidates: Alerts: Grand Lodge Submissions:

+ Add a Membership Candidate Display All Alerts (2) Click the button below to preview

+ Process Membership Candidates (26) + Flagged Records (0) your November Grand Lodge Semi-
+ Process Incoming Transfers (0) + Pending Outgoing Transfers (0) Annual Membership Report, which will
+ Pending Incoming Transfers (0) be submitted AUTOMATICALLY on
Other Record Types: s Pending Submissions (0) November Sth.

Membership Inquiries (0)

Add a new Associate Member =
Add a new Stray Elk (Unable to submit report in readonly mode.)

Add a new Widow(er) De"nque“t Members: Annual Membership report submitted.

« Add a new Protocol Member + Drop for Non-Payment (0) [Vigw]

« Add a new Vendor + All Delinquents (79) » Confirm Officers and Committee

« Add a new Auxiliary Member Assignments

+ Add a new Lodge Membership Dues: « Submit New, Renewal or Replacement

Add under-age Child of Active Member , p;ocess Dues Payments ER/Secretary

E—— Confirm/Update Lodge Info
Confirm/Update PER List
Charitable Report submitted [View]

Lodge Stats: Quick Dues Payment
Active Members: Membership Number: Gol

Candidates: (Current year data entry will begin mid-
Pending Transfers:

June.)

Update Charitable Giving Data (New!) &'




Add a Membership Candidate

| < previous Page | | Refresh | | Print | | Close Window |

Add a Membership Candidate

Execute this wizard to add a membership candidate to your database, including candidates who are transferring, reinstating, or affiliating from another lodge.
If this is not what you want to to, click here to cancel.

This Candidate ...

.} has never been a member of the Elks.

.} is transferring to this lodge.

. i5 affiliating to this lodge via an absolute dimit from another lodge.

.} is affiliating to this lodge via a certificate of release from another lodge.
(O is affiliating to this lodge via a certificate of status.

() is a former member of this lodge who is reinstating his or her membership.

CLMS Terms of Service
Copyright @2015 BPO Elks.




This Candidate...

Has never been a Member of the Elks *** means exactly that, not 20
years ago, not from a Lodge that has closed, NEVER been an ELK, so
please read their application carefully and investigate carefully.

Is Transferring to this Lodge***Use this ONLY If the name of the
transferring member does not appear on the Process Incoming Transfer list
shown, also contact the Lodge they are dimiting from to ensure they are
removed from their roster.

Is affiliating to this L.odge via an Absolute Dimit from another
Lodge*** This means they have presented you with a paper copy of the
dimit or you can verify it by continuing the process and accessing their
record from the old Lodge (Look Up). If you can’t verify this, please call me
as I have resources to obtain the information.

Is affiliating to this L.odge via Certificate of Release from another
Lodge*** They have presented you with a COR from their previous Lodge
and you can obtain it by continuing the process and accessing their record;
or you can assist them by contacting the old Lodge and forwarding the $20
for a COR which when posted will allow you to add them. Reinstatement
fees will apply.




This Candidate...

- Is affiliating to this Lodge via Certificate of Status from another
Lodge*** This is a member, who through no fault of their own, was a
member of another Lodge that closed. They were issued a Certificate of
Status to affiliate with any other Lodge of their choosing. If they don’t have
a paper copy you can still process them and (Look Up) their information
which will transfer to your candidates list.

« Is a former member of this Lodge who is reinstating his or her
membership*** Pretty self-explanatory, this means they were once a
member of your Lodge and were dropped per their request or for non-

payment. Reinstatement fee’s will apply
What you do will have impact to T H ' N K
CLMS2 Membership Records. B E
Think carefully about how you

bring new members into your Lodge! C A R E F U L




Process Membership Candidates

[« Previous Page | [ Refresh | [Print] [ Close Window |

Process Membership Candidates

Folders:

New Applications Ready to be Read at the Next Lodge Meeting (D)
Applications in the Hands of the Investigating Committee (9)
Applications Ready for Balloting (0)

Applications Ready for Orientation (0)

Applications Ready for Initiation (0)

Applications Ready for Affiliation (D)

Applications Ready for Reinstatement (0)

CLMS Terms of Service
Copyright @2015 BPO Elks.

Date Investigated: I j (mm/dd/yyyy)

[check all
Candidate Last Milestone Date
L] Jerry D Mitchell 04/15/2015

h 25 * e U] Gregory W Renn  04/20/2015
U Laura Ann Harris ~ 04/20/2015

L] paul Dorrity 04/20/2015

U parrell P. Bailey ~ 04/27/2015
m C m bC rS L] patsy R Wood 04/27/2015
[ william G VanDoren 01/06/2015

[ Mathan Krueger 04/02/2015
[] Johnathan Miller ~ 04/02/2015

| Process Candidates I




Process Incoming Transfers

If an incoming transfer has been granted a transfer dimit to your lodge, you'll
be alerted by counters on the "Incoming Transfers" link of the main menu,
and the "Process Incoming Transfers" link of the Control Panel. Click
either one of these links to display your transfer candidate(s):

e https://www.elks.org/clms2web/processTransfers.cfm a

< Previous Page | [Refresh | [Print Close Window |

I=

Process Incoming Transfers

The following members have been granted transfer dimits (or certificates of release) to lodge 2011.

If the name of the transfering member does not appear on the list below, you may need to enter the candidate's data manually.

If this is not what you want to to, click here to cancel.

Name Current Lodge Transfer Dimit/COR Date
George W Ray San Diego, CA, No. 0168 04/03/2016 (GRNTTD) Process Transfer

CLMS Terms of Service
Copyright ©2016 BPO Elks.

To process an incoming transfer, click the "Process Transfer," button, and then
supply the appropriate application date. Click the "Create New Account” button
and the transfer's membership data will be imported automatically from his
previous lodge. No muss, no fuss, less typing!



Process Incoming Transfer

At this point in the process you'll be prompted to supply the application fee, if applicable.
After you've clicked the "Submit Payment" button, you'll be taken automatically to the
transfer's new roster record, where you can make any required revisions. When the
transfer has been converted into a candidate for membership into your lodge, it can be
processed just like any other candidate by clicking the "Process Candidates" link from the
Control Panel. (Note that the transfer/candidate will not be listed as an official member
of your lodge until all steps of the affiliation process are complete.)

= CLMS2Web - Internet Explorer

S https://wawnw.elis.org/clms2web/rosterRecord.cfm?frankid=2323231&tab= history

Contact ALT Info i Roles Committeas Misc

Help |
History: s

Personal History
Birthdate: 02/23/1921
Deceased date:

Elk History

NOTE: "Paid-to™ dates will be retained for seven years.

Bold date type names, if any, denobe current lodge year rahip a lodge ip boral.

Current Year Membership Total Impact: +0 (Adds - drops = total impact)

Type Date LodgeMumil Numberi Commen 1 Commen 12 LodgeNum2 Mumber2 LostYears Chg Chg Year
Elected: 0407 /2016 [0168] [1 5] 1] [] [1 [o] [1 [1 [1]
Paid to: 04/01/2016 [1:87] [coss79] [] 0 [1] [1 [o] [1 I[1 o
Investigated: 03/30/2016 [0i68] [1 n 1] [1] [1 [o] [1 [1 [i]
Proposed: 02/17/2016 [01ic8] L1 [San Diego, CA Mo. 1628 ] [] [oo0o] [oooooo]  [0] [1 [1 [1]
Applied: 02/25/2016 [01s58] [1 o ] [46071975] [ ] [1 [o] [1 [1 i ]
Paid to: 0D4/01 /2015 [1687] [ooss73] [] N [1 [1 [o] [1 [1 [1]
Paid to: 04/01 /2014 [1687] [o0s372] [] 0 [1 [] [o] [1 [1 [i]
Paid to: 0D4/01 /2013 [1687] [oo0s573] [] N 1 [1 [0] [1 [1 [1]
Paid to: 04/01/2012 [1687) [oose79] [] 0 [] [1 [o] [1 [1] (3]
Paid to: D4/01 /2011 [1687] [o0s573] [] N [1 [1 [0] [1 [1 [ ]
Paid to: 04/01/2010 [1587] [ooes72] [] 0 [] [] [o] [1 [] [ ]
Transferred: 03/19/1996 [0168] [D10358] [1432 ] [1988 ] L1 L1 [0] [-1] [1995] i ]
Initiated: 06/25 /1964 [01s58] [] [1 L1 L1 [1 [o] [+1] [1954] [i]
~




Transfer Dimit Cautions

» Never accept a transfer dimit with unpaid dues from
their previous Lodge. If this transfer appears in the
March time frame, communicate well with the Lodge
they are coming from and inform your candidate that
they must pay dues to their previous Lodge if you can’t
pick them up by the end of the month.

« Never add a member of another Lodge to your roster,
they MUST be processed through the CLMS2 system.
To do so will result in this member being in both rosters
and clearly misrepresent membership numbers.

e Communicate well with the Incoming and Outgoing
Transfer Dimit Lodges and call for help when mistakes
are made that you don’t know how to fix.



Other Record Types

Adding New Associate
Members, Stray Elks,
Widow(er’s), Protocol,
Vendors, Auxiliary
Members, Lodges or
Under-Age Child of Active
Member

Other Record Types:

Add a new Associate Member

Add a new Stray Elk

Add a new Widow(er)

Add a new Protocol Member

Add a new Vendor

Add a new Auxiliary Member

Add a new Lodge

Add under-age Child of Active Member

Associate Members are
admitted with a vote of the House
Committee

Stray Elks are Members who
belong to another Lodge but reside
in your jurisdiction

Widow (er)

Protocol Members are
Dignitaries in your District & State

Vendors are usually Non-
Members who advertise in your
newsletter

Auxiliary Member

Lodges in your District/State that
you may communicate with

Under-Age Child of Active
Member



Lodge Stats

» Easily access current Gl i ones e Lo 510"
Membership Stats or
click on Full
Membership Stats for
a complete report

Lodge Stats:

Active Members: 178
Candidates: 10
Pending Transfers: 0
Delinguents: 0
Flagged Records: 0
Full Membership Stats

2
| | IR —— s T T T LT Life Percentage: 1.09%



Alerts; Delinquent Members and Membership Dues

« Make a regular practice of addressing Alerts
each time you access CLMS2; Flagged

Records MUST be looked at and handled; Alerts:
Pending Outgoing Transfers should be * Display All Alerts (0)
monitored with a follow up call to the e ) st (2)

receiving Lodge if members are not picked up * Pending Incoming Transfers (0)
. . . ¢ Pending Submissions (0)
in a reasonable time; Incoming Transfers

¢ Membership Inquiries (0)
should be picked up immediately and
processed as timely as possible; Pending

Delinquent Members:

¢ Drop for Non-Payment (0)

Submission and Membership Inquires should e All Delinquents (177)
be addressed promptly. Membership Dues:

* Delinquent Members; Drop for non-payment ¢ Process Dues Payments
will populate once the system shows them Quick Dues Payment

Membership Number:
Gol

more than 12 months delinquent; All
Delinquents can easily be accessed by clicking
on this prompt.

» Process Dues Payments give you a list of
members by name or input a membership
number that takes you directly to their dues
payment.



Grand Lodge Submissions

Here you will be able to submit your Semi-
Annual and Annual Membership Report, which
are automatically submitted on the dates given.

Confirm Officers and Committee Assignments
each time you make a change

Submit New, Renewal or Replacement
ER/Secretary *very important at the end of the
year after elections so there is no break in the
access for CLMS for the current or new
Secretary and so Grand Lodge has the new ER
in their records

Confirm/Update Lodge Information as it
changes

Confirm/Update PER List as it changes *this
would include spouses

Charitable Report Submitted, is where you can
review prior reports submitted. *Please
remember that the current report for the new
year is not be available until Mid June. You can
click on the Update Charitable Giving Data to
make entries or corrections that are
automatically submitted to Grand Lodge.

Grand Lodge Submissions:

Click the button below to preview
your November Grand Lodge Semi-
Annual Membership Report, which will
be submitted AUTOMATICALLY on
November 5th.

Preview Movember Membership Report
Annual Membership report submitted.
[Wiew]

Confirm Officers and Committee
Assignments

Submit New, Renewal or Replacement
ER/Secretary

Confirm/Update Lodge Info
Confirm/Update PER List

Charitable Report submitted [view]

(Current year data entry will begin mid-

June.)

Update Charitable Giving Data (Mew!)



Reports Tab
Membership

Reports

All Active Members
All acdlve ndge members

Elks.org Users
All users with Elts.0ng ancounts.

Top Proposers of New Candidates

Changed Records
Diplays address changes submitted to Grand Lodge via the poetal service or direcly by & member. IMPORTANT: these changes may nat yet refiected your CLMS dala. Piease update
YOUT TECOnds.

Flapped Records
Records flagged for actian.

Online Mambership Applications
Membership Applications Submitied through elks.arg

Current Lodge Year Changes
DiEpiays members who have changed status (add, drops) during the cument lodge year.

Necrology
Dispiays members deceased within the 36t 12 months.

Annual and November membership repons submitied i Grand Loge.

Amount Due Grand Lodge
Rewlew the amount due Grand Lodge based on your (st submitted annual membership report.

CLMS Membership Snapshots
Membership totak: and detalls,

Membership and Lapsation
Membership and delinquent counts.

|_60-Dav Reinstatments

All Active Members
Elks.org users

Top Proposers
Changed Records
Flagged Records
Online Membership
Apps

Current Lodge Year
Changes

Necrology

Grand Lodge
Membership Reports

Amount Due Grand
Lodge

CLMS Membership
Snapshot

Membership &
Lapsation

60 Day Reinstatements
Expelled Members
Suspended Members

Current Lodge
Secretaries



Charitable Reports & CLMS Status

D - @C | cmsaves

CLMS2Web: Reports

Home | | Roster |Reports | Settings | | Officers/Committees | | Accounting | | Options | Staff | | Messaging

Reports  Grand Lodge Reports  CLMS2PC Reports

CLMS: CLMS2 HamiD: 200001 Type: STATE Made: EDIT Server: wsprd2/membershipl Expert: FALSE
Active Ladge! Merced, CA No. 1240 [44882] Last anaual report submitted for year: 03/31/2016

Reports

Charitable Reports

[rr—— CLMS Status

Support

Charitable Reports 7

Charitable Reports
Chaitable Reports that have been submitted lo Grand Lodge.

Merced, CA Lodge No. 1240
Charitable Giving Report, Lodge Year Ending 3/31/2016

Submssen Daca: 04/07/2918
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CLMS2Web: Reports

Home |Roster | Reports  Settings | Officers/Committees | Accounting  Options | | Staff | | Messaging  Support | | Help
Reports  Grand Lodge Reports ~ CLMS2PC Reports

CLMS: CLMS2 NamID: 200001 Type: STATE Mode: EDIT Server: wsprd2/membershipl Expert: FALSE
Active Lodge: Merced, CA No. 1240 [44882] Last annual report submitted for year: 03/31/2016

Reports

Revise Lodge By-Laws

Return fo elks

ighlights records that may be throwing your membership count off-balance.

QOverdue Candidates
Membership candidates who haven't advanced for 30 or more days.

Suspect Names
Members whose CLMS records may contain emors such the inclusion of a prefix in the first name field, or a suffix in the last name field.

Officers on File at Grand Lodge
Lists the current and any pending officers (ER and Secretary) on file at Grand Lodge.

CLMS Open Issues
Alist of bugs and other know issues for both cims2web and clms2PC.




CLMS Status Balance Coun

* Click on Balance Count and this will display a
list of possible reasons you need to look at
that may be why you are Out Of Balance.

< Previous Page I Refresh I Print I Close Window I

. Balance Count
{/Aj San Francisco, CA Lodge 0003
wUSE

— Error: ACTIVE count 907 does not agree with Ending Member count 911.;0101

Records: 5
Annual Report: 03/31/2016 Date Filed:

Comparing current data to a data "snapshot” recorded immediately following annual report submission:

D Name Memb. No. Paid Thru Deceased? Status Status Date Type Record Status
Record Type change
Current: 55157489  Andrea Fender 020129 10/01/2016  No INIT 03/03/2016 M A [Current Dates]
Before: 55157489  Andrea Fender 020129 No INDOC  01/29/2016 C A [Snapshot Dates]

Duplicate or invalid dates found. Review History tab for redundant or conflicting dates and adjust as needed.

Current: 55188955  Michael 1 Fogarty 020150 10/01/2016  No REINS  04/22/20156 M A [Current Dates]
Before: No
Record Type change
Current: 55165493  Lynne Painter 020137 10/01/2016  No INIT 03/03/2016 M A [Current Dates]
Before: 55165493 Lynne Painter 020137 HNo INDOC  02/26/2016 C A [Snapshot Dates]
Record Type change
Current: 55152305  Gregory A Rougeau 020124 04/01/2017  No INIT 03/03/2016 M A [Current Dates]
Before: 55152305  Gregory A Rougeau 020124 No INDOC  01/29/2016 C A [Snapshot Dates]
Record Type change
Current: 55157496  lennifer Schroeder 020139 10/01/2016 No INIT 03/03/2016 M A [Current Dates]
Before: 55157496  Jennifer Schroeder 020139 04/01/2016  No INDOC  02/26/2016 C A [Snapshot Dates]



Out of Balance

Contact | ALT Info | Spouse JIGESME Roles | Committees | Misc § Payments | Custom | Remarks

Personal History
Birthdate:

Deceased date:

Elk History

NOTE: "Faid-to" dates will be retained for seven years.

09/25/1980

History:

Bold date type names, if any, denote current lodge year membership transactions affecting lodge membership total.

Current Year Membership Total Impact: +0 (Adds - drops = total impact)

Type
Paid to:
Initiated:
Orientation:
Elected:
Investigated:

Proposed:

Date

10/01/2016
03/03/2016
01/29/2016
01/21/2016
01/13/2016

01/07/2016

LodgeMuml Numberl

[0003]
[0003]
[0003]
[0003]
[0003]

[0003]

Commentl

[o20129] []
[020129] [Tedd Moreno ]

[1
[1
[1

[1

Comment2

[

[Wes Rudai ]
1

1

1
[Christopher D
Robizon]

Flags

Click on the Members Name
which will take you to their
Contact Screen and select
History. Run your cursor
over the little 1 which will tell
you when the record was last
changed and the ID of the
person who changed it.

[]
[

Date added:
04/06/2016

01:27 PM

Changed by ID
3411160

LodgeMum2 Number2 LostYears Chg 3:‘?'
[l (o] [1 [l L]
[1 [o] [+1] [2015] @
[l (o] [1 11 L]

[]
[]
[]

[0003]

[1 [0] Date Added: 04062046 04:27 PM
[l (o] Changed by I0: 2411160

[013246] [0] [1 [1 1]



How Do I Correct my Out of Balance Status?

Remember those of you with lodges that were out of balance at the end of
the lodge year can request an adjustment from the Grand Lodge. If your
Active Count was lower than the Ending Member Count please send the
Grand Secretary's office a copy of the last page of your final Active
Membership Report (That is Under Reports, Membership, then click on All
Active Members) with the total membership number circled (on the last
page) and your signature on the paper. Send this to the Grand Secretary's
office with the request for an adjustment (cover letter requesting an
adjustment). If you have questions about this please contact them at

773-755-4708.

If your Active Count is Higher than the Ending Member Count you don't
need to do anything. The Grand Lodge will automatically make an
adjustment to put you back in balance.

Lodges who do not adjust are giving the CHEA Membership

Committee an inaccurate account of our Membership
numbers. Get this accomplished ASAP!!!



Settings Tab

¢ LO dge CLMS2Web: Settings

Hore | | Roster | |Reporls | | Settings | | Officers/Committeas | | Accounting | | Optiohs

Information

Stalf

(LMG: CLMS2 KamiD: 200001 Type: STATE Mode: EDIT Server: waprdl/membershipd Expert: FALSE

*This is where
you must change
the Exalted Ruler
and Secretary to
ensure
Membership
Cards and data
to CLMS2 is
correct. Please
update this as
changes occur!

Aetive Lige: Merced, CA No. 1240 [44882] Lest arvvugl report subrmitled [ year. 03/31/2016

Messaging | | Support | | Help

Merced, CA Lodge Number #1240 Settings

Lodge Info [T

Mallings  Emall  Other  Custom  Dabes

Default Values for Reports:

Vaar Starting April 1t Ems

Reported Elks April 11 m;r

Life Membars April 1: ﬁ

Lodge Name:
Lodge Address:
Lodge City:
Lodge Zip Code:
Lodge Phone:

Lodge Information

Merced, CA No. 1240

1B10M 5t
Merced

20340
2007231240

Default Values for New Membership Records:

Lodge Name:
City B State:
Zip Code:
Area Code:
Exalted Ruler:

Secretary:

Merced, CAMNo. 1240
Merced

25340

200

Clinton Moare

Frank Semoneli

Default Values for Membership Cards:

Line 1 Lodge Name:
Line 2:

Merced Lodge #1240




Settlngs Tab

Dues; Update Message
imprint on Dues
Statements

Mailings; Update Bar
Code Information, return
address and Elk Titles

Email; email settings

Other; Life Membership
overrides and ENF account
setting

Custom; Custom Fields

Dates; Dates Committees
were confirmed and ER
and Secretary were
appointed

Mailings

Postal Mailings

Return Addresses: [ Suppre: n Envelopes

Intelligent Mail Barcode: [ yge Intel H igent Barcode Settings IMb [More Info o
Service Type ID: @ i i
Mailer ID:

Elk Titles
Include Elk Titles: [ Include Elk titles on all labels, cards & reports

O Except on Membership/ID Cards
(| Except on Labels/Envelopes
O Except on Reports

icers/ Committees Accoun ting) Options Staff Messaging Support Help

: EDIT Server: prdl)'memh shipl Expert: FALSE

n.JElI'EDC’_SIJDITI"t d for year: 03/31/2016

Merced, CA Lodge Number #1240 Settings

System Dates

Committees Confirmed: ||MH1.r2l)1li 12:39 PM
ER Appointed: |I}2HTIZD1B 01:36 PM

Secy Appointed: |I}2HTIZD1B 01:27 PM




Officers

~|| Add New Officer

Officers/Committees = o

@01 Exalted Ruler Clinton Moore 006169
@02 Leading Knight Mark E Leigh 004991
@03 Loyal Knight John Cale 007381

@04 Lecturing Knight Robert Davenport 007750

o @05 Secretary Francis Semonelli 007704

[} Edlt LO dge Officers @06 Treasurer Richard H Lewis 004821
@07 Trustee - One Year Cyril Lawrence 005527

@08 Trustee - Two Years Brian R Williams 005762

[ ] [ "
° t C t-t @09 Trustee - Three Year Mike Anderson 007007
Edit Lo g€ Lommitees 11 Tustee - Four Yeors Richard € sson 006061

@12 Trustee - Five Years Richard J Seymour 006606

[ ] @13 Tiler Randall Pellissier 007505

* Confirm Officers/Committees e
@15 Chaplain Dave Wells 007361

@16 Inner Guard Dillon Colvin 007493

@17 Organist Vacant
or uran oage 518 Preming e S Asrton, | 007317

@19 Forum Mediator Johne M Lennon 006179

@21 Soloist Richard H Lewis 004821
@22 Alternate Rep to GL Dave Wells 007361
Home | | Roster | | Reports | | Settings | | Officers/Committees | | Accounting | | Options | | Staff | | Messaging | | Support | | Help » Retire All Officers
Officers/Committees  Edit Officers  Edit Committees Select this option to remove all Officer Assignments.

CLMS: CLMS2 NamID: 200001 Type: STATE Modei EDIT Serveri wsprd1/membershipl Experti FALSE
Active Lodge: Merced, CA No. 1240 [44882] Last annual report submitted for year: 03/31/2016

Committee Management
Committees Last Confrmed w/ Grand Lodge: 04/11/201€ 12:28 PH [Canfirm Now)

[Create a New Committee]

NOTE: Statutory Committees are mandatory for all lodges. Committee Management

Committee Type Committee Name (click to edit)

Statutory 100 Auditing & Accounting C . [Display/Edit Roster] Committees Last Canfirmed w/ Grand Lodge: 04/11/2016 12:39 PM [Contirm Now]
Statutory 200 Activities Committee Display/Edit Roster]

Subcommittee 201 Community Project & Activities Subcommittee [Display/Edit Roster]

Subcommittee 203 Youth Activities Subcommittee [Display/Edit Roster] Create/Edit Committee
Subcommittee 204 Hoop Shoot® Subcommittee [Disolay/Edit Roster] Committee Name: [ |

Subcommittee 205 Drug Awareness Subcommittee Display/Edit Roster]

Statutory 300 Fraternal Committee [Display/Edit Roster]
Subcommittee 301 Americanism Subcommittee Display/Edit Roster]

Subcommittes 302 Elks Mational Foundation Subcommittee Display/Edit Roster] .

Subcommittee 303 Flag Day Subcommittee Display/Edit Roster]

Subcommittee 304 Elks Memorial Day Subcommittee Display/Edit Roster] Retire All Committee Members

Subcommittee 305 Membership Subcommittee [Display/Edit Roster

Subcommittes 306 Lodge Activities Subcommittee [Display/Edit Roster] Select this option to make all current committee members "past” committee members.
Subcommittee 307 Veterans Services Subcommittee Display/Edit Roster] -

Statutory 400 Accident Prevention Display/Edit Roster]

Statutory 500 PER Association Display/Edit Roster] Delete All Committee

Statutory 600 Standing Relief Subcommittee Display/Edit Roster] _ .

Statutory 700 Public Relations [Display/Edit Roster] Select this option to remove all committee assignments for all committees.
Subcommittes 901 Ritualistic Subcommittee [Display/Edit Roster] CLMS Terms of Service
Subcommittee 902 Soccer Shoot® Subcommittee [Disolay/Edit Roster] Copyright ©2016 BPO Elks.
Subcommittee 903 Government Relations Subcommittee Display/Edit Roster]

Subcommittee 904 State Major Project Subcommittee [Display/Edit Roster]

Lodge X01 Scholarships [Display/Edit Roster]

Lada: W02 Pelay fnr | if [Dicnlaw/Edit Brckar]




Payments
Edit Rates
Transaction Recap

Accounting Tab

- Edit Rates, Batch Editing (select) Dues

* This should take
you to the list of
Delinquent, Current

and Prepaid Dues

Edit Lodge Dues

NOTE: You must be in expert mode to edit dues.

CLMS2Web: Accounting

Home | | Roster | | Reports | | Settings | | Officers/Committees | | Accounting | | Options | | Staff
Psyments  EditRstes  Transsctions Recsp

CLMS: CLMS2 NamID: 200001 Type: STATE Mode: EDIT Server: wsprdl/membershipl Expert: FALSE
Active Lodoe: Merced, CA No. 1240 [44882] Last annual report submitted for year: 03/31/2016

Lodge Rates

Use the form below to display the dues and fees charg

Note that Grand Lodge dues (per-capita, insurance, et
payments are processed.

To edit rate amounts only, select one of the "batch” of
Batch Editing: [Fees] [Dues]

[ prorated dues/fees only

All Records
Regular Member
Life Member

D Candidate

Widow

Associate Member

Note that Grand Lodge dues (per-capita, insurance, etc.) are maintained by CLMS2, and do not need to be edited. They will display automatically when dues

payments are processed.

Delinquent Dues

Description
Regular - Delinquent Dues 12 Mos

Regular - Delinquent State Fees 1

Regular - Delinguent State Fees 2

Regular - Delinquent Other 1 Annual
Fees

Reqular - Delinquent Other 2 Annual
Fees
Regular - Delinquent Other 3 Annual
Fees

Life - Delinquent Dues

Life - Delinquent State Fees 1

Life - Delinquent State Fees 2

Life - Delinguent Other 1 Annual Fees
Life - Delinquent Other 2 Annual Fees

Life - Delinquent Other 3 Annual Fees

Amount
124.0

SORRNPHRE

Current Dues

Description
Regular - Current Dues 12 Mos
Regular - Current State Fees 1

Regular - Current State Fees 2

Regular - Current Other 1 Annual
Fees
Regular - Current Other 2 Annual
Fees

Regular - Current Other 3 Annual
Fees

Life - Current Dues

Life - Current State Fees 1

Life - Current State Fees 2

Life - Current Other 1 Annual Fees
Life - Current Other 2 Annual Fees

Life - Current Other 3 Annual Fees

Prepaid Dues

Amount Description Amount

124.0 Regular - Prepaid Dues 12 Mos 124.0
Regular - Prepaid State Fees 1
Regular - Prepaid State Fees 2

Regular - Prepaid Other 1 Annual
Fees

Regular - Prepaid Other 2 Annual
Fees

Regular - Prepaid Other 3 Annual
Fees

Life - Prepaid Dues

Life - Prepaid State Fees 1

Life - Prepaid State Fees 2

Life - Prepaid Other 1 Annual Fees

Life - Prepaid Other 2 Annual Fees

diddieaszne
Bedddeeszne

Life - Prepaid Other 3 Annual Fees



Options oo

Home Roster | | Reports | | Settings | | Officers/Committees | | Accounting | | Options | | Staff | | Messaging | Support | | Help

CLMS: CLMS2 NamlID: 200001 Type: STATE Mode: EDIT Server: wsprd1/membership1 Expert: TRUE
Active Lodge: Modesto, CA No. 1282 [37078] Last annual report submitted for year: 03/31/2015

r ) Options
A U I I O N Options updated.
Advanced Editing Options

P R O C E E D Enable expert mode. (Enables editing of readonly records and sensitive data, and the permanent deletion of records; this session only.)

Enable Demo Mode Enable demo mode to test or demo CLMS features on test data. Note that demo mode is for testing only, and your membership counts

A R E F I I Y and statistics may not match your production data.
Changes submitted in demo mode will not be synched to CLMS2PC for Windows, CLMS2PC Online, or to Grand Lodge.
\ J/

Submit

« Enable Expert Mode

— This is where when activated you can delete, change, alter, add,
pretty much do anything you want to a record in the system
*CAUTION, do so at the risk of changing things permanently!!!

« Enable Demo Mode

— This is a great place to be when you want to try something you
are not sure of or simply use as a training tool. Changes here
are not permanent. *Another trick is to check here if you have
lost important records that you think are gone forever, they just
may be here!



How Do I Drop a Member who is not
12 months delinquent?

Raelene Pritchard - Wizarding Menu -
Flag this Record | [Member, #007735] [[Choose a Wizard] =
-
History:
Personal History
Birthdate: 04/26/1954 [edit
Deceased date:
" [Add New Elk Milestone Date] Go
Elk History I_ >==New Application Date _II—I
>>>New Prop I Date
NOTE: "Paid-to~ aates will De retained for SEven years. ) ) ) >osNew Inve: ati
Bold date type names, it any, lodge year B loage rotal. oo T .
a
C ent Year Membership Total Impact: +0 (Adds - drops = total impact)
T Date LodgeMuml Mumberl c nt1 Chg
L S e >>>=New Transfer Out Date Year
Paid to: 04/01/2017 [edit] [1240] [00773S ==>New Drop Date
. gIny ! [ 1 I iy u >>>New Expelled Date [ =
Paid to: 04/01/2016 [edit] [1282] [oos04s] [ 0 >>>New Absolute Dimit Date [ ] =
Affiliated: 09032015 [=dit] [1220] [007F735) 1 0O n >>>New Reinstatement Date [2015] @&
Elected: 09/03 /2015 [=dit] [1240 >>>New Transfer Dimit Granted Date
N JaEy I N E J 1l ol Ll ==>New Cert. of Release Granted Date ! =)
Investigated: 09/02/2015 [=dit] [1240] [1 rn n >>>Mew Reject Candidate Date i1 L]
Applied: 08/15/2015 [edit] [1240] L1 o ] [4401604: >>>New Candidate Declined Date k1 o
i [Merced, CA No. >>>=New Reported Deceased Date
Froposed: 08/15/2015 [edit] [1240] L1 1240 1 n T T T TToT 1 o
Paid to: 04701 /2015 [edit] [1282] [ooso4as] [ 0 [l L1 rol [1 [1 (i}

When a Member has given you a written request to drop them and turned in
their membership card, you can drop them!

« Always use every method available to retain members; however, if they
insist on being dropped, you can go in to Expert Mode and Add a New Drop
Date.

*  When in Expert Mode access the member record, click on their History and
use the drop down file in the body of that file to choose “Add a New Drop
Date”.



Staff/Messaging/Support

Staff Messaging & Support

- Staff manages website users; Appoint CLMS2 Staffers,
Appoint Cyber Assistant, Appoint ENF Grant and
Scholarship Coordinators, Appoint By-Laws Coordinator,
Appoint Local Hoop Shoot Coordinator, Appoint Local
Charitable Report Coordinator and Validate Elks.org users

 Messaging; Accesses your Inbox, Sent Messages and where
you Compose Messages

* Support; CLMS2 Coordinators, Secretary Forum,
Knowledge Base, CLMS Helpdesk and opening a ticket
*Always consult with your Coordinators before doing this



CLMS2 PC

This is the vehicle that prints the general information you have placed
in CLMS2 Web! Always, input and update in the Web prior to

accessing PC and always sync before obtaining information.

CLMS2PC Windows - [Roster] — X

File  Sharing

Roster ' Reports

Signed on as: Raelene Pritchard Active Lodge: 1240 Type: STAFFER LastSync: Tuesday, April 12, 2016 9:48 AM

Recover Help

Settings  Officers/Commitees  Accourting  Membership Cards  Queriss ~ Labels/Envelopes  Mail Merge

IMEMEBERS Only

= | [NO Filters]

= | Name Sert

Logout

ABCDEFGHIJKLMNOPQRSTUVWXYZm

Lodge: Merced, CANo. 1240 Letter:  Record Type: [M] Filter: [ Stetus: [A] Nameor Number: [| Sort: Name Sert
Records Found: 837
Rapid Report

# Name Record Type Paid Thru &

3 007545 Abreham, Robert D Member 4717207
007465 Abril, Aaron Member 4/1/2016
004750 Acker, Robert 5 Member 41207
007509 Adam, Robin Member 4 016
006384 Adams, Butch Member 47172007
005536 Akers, Mike Member 417207
007314 Albertoni, Bob Member 47172007
007317 Albertoni, Susan Member 47172017
007650 Albright, Michael Member 2016
006739 Alcaraz, David J Member 4n2m7
007742 Alcaraz, Ryan David Member 41207
005405 Alcom, Robert L Member 47172017
004435 Alcom Jr, William G Member 4n/2m7
007504 Alterman an D Member 4/1/2016
004852 Althoff, Denald E Member 47172007
007430 Altomare, Michael Member 47172017
006463 Amarant, Tony Member 4/1/2016 v

Statement Envelope FORMSI5505" CLMS2PC Syne
E— e BEt Fiscal Year:rmrr‘%D:W 6- ?9314'201 7
Send email



CLMS2 PC Roster

«  Remember there are drop down files for types of records; filters for
status of membership; active or non-active; and sorting
selections...Remember to click on the Filter tab to change your selection

* Once the members name is highlighted you can then choose below in
green boxes the following: Statements, Envelope, FORMS/”5505”,
Receipt, Mb Card, ID Card and Send email

CLMS2PC Windows - [Roster]

File Sharing Recover Help
Roster  Reports  Settings  Officers/Committees  Accourting  Membership Cards  Queries ~ Labels/Envelopes  Mal Merge  Bulk Email  Help
Signed on as: Raelene Pritchard ActiveLodge: 1240 Type: STAFFER LastSync: Tuesday, April 12, 2016 9:48 AM Logout

Lodge: Merced. CANo. 1240 Letter  Record Type: [M] Fier [ Satus: [Al Nameorbumber [ Sort Name Sort Date:  [(local)\CLHS2]
Records Found: 837
Rapid Report
@ Name Record Type Record Status Paid Thru
[ 007545 Abraham, Robert D Member 47172017
007465 Abril, Asron Memb 47172016
004750 Acker, Robert S Memb 4172017
007509 Adam, Robin Memb 47172016
006364 Adams, Butch Memb 4172017
005536 Akers, Mike Memb 4172017
07314 Albbertoni, Bob Memb 4172017
07317 Albertoni, Susan Memb 4172017
007830 Albright, Michael Member 47172016
006733 Alcaraz, David J Mermb 4172017
07742 Alcaraz, Rvan David Memb 4172017
005405 Alcom, Robert L Mermb 4172017
004435 Alcom Jr, William G Mermb 4172017
007504 Alterman, Brvan D Memb 47172016
004852 Althoff. Donald E Mermb 4172017
007430 Altomare, Michael Mermb 4172017
006463 Amarant, Tony Memb 47172016
Statement Envelope FORMS5505° CLMS2PC e
— T e Fiscal Year. 4120163212017
M CsT
Send email

T:57 PM

A | )

471372016



Reports - General

CLMS2ZPC Windows - [Reports]

File  Sharing Recover Help

Roster Reports  Settings Officers/Committees  Accourting  Membership Cards  Queries  Labels/Envelopes  Mail Merge  Bulk Email  Help

Signed on as: Raelene Pritchard Active Lodge: 1240 Type: STAFFER Last Sync: Tuesday April 12, 2016 9:48 AM Logout
Repaort Category Description:
(®) General (O Membership Dues Notices ‘ ‘
() Dues and Fees  (O) Custom

Report Output options for the: Prirt Report Button only Report Name Dofn?;ads Shared  Custom

(®) Preview/Print () MS \wlord (RTF) » Active Member Telephone Directory O O

O HTML (O Adobe PDF All Active Members - Full Directory O O

[ Send miail: Anniversaries O O

Active Member Telephone Directory Data Source Parameters Bithdays | |

Clear Parameters Committee Members Report O O
Current Year - Year End Membership Lists O O
Deceased Members O O
Delinquert Members [l [l
Draw Members O O
Dropped Members Report O O
Bk Members Paid To April O O
Elk Members Paid To October O O
Email List O O
GL 5505 Member Report [l [l
Honorary Life Members O O
Life Member Eligibility O O
Life Members O O
Lodge Bulletin Distribution Coding O O
Member List w/Paid To Date FL4003 o O
Members Dropped for Date Range [l O |»
= i 2y 3
Quick Print Print’Send Report Export Data Review =i Copy Report MNew Report




Reports — Membership Dues Notices

File  Sharing Recover Help

P e ey P e ———ey

Signed on as: Raelene Pritchard Active Lodge: 1240 Type: STAFFER Last Sync: Tuesday April 12, 2016 9:48 AM

Lesttiemes [ memseRs ony - i Fitters ~| Active -| ame sort
Report Category Description: =
O General (® Membership Dues Notices Edit.
(O Dues andFess (O Custom ‘ ‘ Deseipien
Standard Options Report Name Do\fn‘l,:ads Shared  Custom
Service Type ID: |31]] - Tst Class no ASE bl Associate Member Statement O O
Report Output options for the Print Report Button only Member Statemert
(® Preview/Print () M5 Word (RTF) Widow Statement
O HTML O Adobe PDF
[ Send mail:

Member Statement Data Source Parameters

Do Not Print Fold Lines: O "

New Paid To Date: 4/1/2017 ~

Only Recs with Emails:
Only Recs wlo Emails:

Include Life Members

|
|
|
Include Regular Membs: =]
Include Candidates: O

|

Delinguent Only:

< >

st || satows | reber || M ot | vt |
Quick Print Print/Send Report Export Data Review Eelit Flenops FlarEins Flenor Copy Report MNew Report [Jelete Bepont




Reports — Dues & Fees

File  Sharing Recover Help

P ——p———r—————egry

Signed on as: Raelene Pritchard Active Lodge: 1240 Type: STAFFER Last Sync: Tuesday April 12, 2016 9:48 AM Logout

Repaort Category Description: =

() General (O) Membership Dues MNotices Edlje

(® Dues and Fees  (O) Custom ‘ ‘ Desgripfion
Report Output options for the Print Report Button only Report Name Dofﬂ?:ads Shared  Custom
@ Preview/Print O MS Word (RTF) » Absalute Dimit Granted Fees
O HTML (O Adobe PDF Certificate Of Release Application Fees
[ Send mail: Certificate Of Releass Granted Fees

Pbsolute Dimit Granted Fees Data Source Parameters Current Year - Fiscal Year End Transaction Lists

Dues Paid And Not PaidTo Report

016 H Dues Paid By New Members
Lodge Year: 3
e Dues Payments by Date

From Date: Dues Payments By Name and Transaction
To Date: Members In Good Standing That Owe Prepaid Dues

Reinstatement Application Fees
Reinstatement Dues
Transfer Dimit Application Fees

Ooooogogoooooo
oooogooooooo

HL%;‘E’ ab| x

= ES iy
‘ Quick Print Print’Send Report Export Data Review Eefje fanor Flaizne Flanur Copy Report MNew Report [IElEE R epont




Settings

152PC Windows ttings]

File  Sharing Recover Help

]
I o ge In ormatlon Roster Reports Settings  Officers/Committees  Accounting  Membership Cards  Queries  Labels/Envelopes  Mail Merge  Bulik Email  Help

Signed on as: Raelene Pritchard Active Lodge: 1240 Type: STAFFER Last Sync: Tuesday April 12, 2016 9:48 AM

Merced, CA No. 1240

D u e s F e e S Lodge Info ]Duesw'Fees I Ma\\mgs] Email 1 Other Setlings] Custom} Default Reports
Lodge Information

DefaultValues For Reporis:
Year Starting April 1:
M H I H Reported Elks April 1:
a I I n gs Life Members April 1:
Lodge Name: [Merced. A No. 1240 |
° Lodge Address: [1s10M st |
E m a I I Lodge City: |Mert:ad ‘
Lodge Zip Code:
Lodge Phone:

DefaultValues for New Membership Records:

Other Settings e e

Zip Code:
Area Code:

C u St O m Exalted Ruler: |Da\te Wells ‘
Secretary: |F|ank Semonelli ‘

DefaultValues for Membership Cards:

Line 1 Lodge Name:

Default Reports —_— \




Officers & Committees

* A listing of all the Officers and Committees with click access
to individual information

 Committees are broken down into the Grand Lodge
mandatory and prescribed Committees and Subcommittees
and any others that you have created; it lists the Chairperson
and members that you have desighated in CLMS2 Web



Additional Tabs

Accounting
Membership Cards  [REFSRGCUEEECIER

Queries

Labels/Envelopes
Mail Merge
Bulk Mail

Help R




Accounting - Payments

CLMS2PC Windows - [Accounting]

File  Sharing Recover Help
Roster Repots Settings Officers/Committees  Accourting  Membership Cards  Queries  Labels/Envelopes  Mail Merge  Bulk Email  Help
Signed on as: Raelene Pritchard Active Lodge: 1240 Type: STAFFER Last Sync: Tuesday April 12, 2016 9:48 AM

Payments
Start Date: | 1/ 172016 @~ | End Date: | 413/206 [~ | | Display Payments I
PaymentiD | Ledgerld | =" | Name | Rz | Transaction Code [pade | Somtover o [Sriot [eo]

38562097 38562097 41172008 Amis, Darin 2202 CLP - Regular - Cument Dues 12 Mos 47172017 2016 124.00 0.00 F
38562058 38562057 41172016 Amis, Diarin 2202 CLP - Regular - Cumrertt GL Per Capita 2016 650 0.00 F
38562099 38562097 41172016 Amis, Darin 2202 CLP - Regular - Cument GL Insurance 2016 350 0.00 F
38562100 38562097 41172016 Amis, Darin 2202 CLP - Regular - Cument The Elks Maga... 2016 5.50 0.00 F
38562101 38562097 4/11/2016 Amis, Diarin 2202 CLP - Regular - Cument State Fees 1 2016 6.50 0.00 F
38562102 38562097 41172016 Amis, Darin 2202 CLP - Regular - Cument Cther 1 Annual.. 2016 1.00 0.00 F
Payment Total: 4/11/2016 147.00 0.00 =
38562613 38562613 41172016 Beltrami, Pamela cash CLP - Dues - Associate Member 12 Mos  4/1/2017 2016 15.00 0.00 F
Payment Total: 4/11/2016 15.00 0.00 =
38561824 18561824 41152008 Bigler, Alex cash CLP - Regular - Cument Dues 12 Mos 44172017 2016 124.00 0.00 F
38561825 38561824 41172018 Bialer, Hex cash CLP - Regular - Cumrertt GL Per Capita 2016 6.50 0.00 F
38561826 38561824 441172016 Bigler, Alex cash CLP - Regular - Curent GL Insurance 2016 350 0.00 F
38561827 38561824  4/11/2016 Bialer, Hex cash CLP - Regular - Cumrert The Elks Maga 2016 5.50 0.00 F
38561828 38561824 41172018 Bigler, Alex cash CLP - Reqgular - Cument State Fees 1 2016 6.50 0.00 F
38561829 18561824 41152008 Bigler, Alex cash CLP - Regular - Cument Cther 1 Annual.. 2016 1.00 0.00 F
Payment Total: 4/11/2016 147.00 0.00 =
38562157 38562157 41172016 Crowley, Michael J 2426 CLP - Regular - Cument Dues 12 Mos 44172017 2016 124.00 0.00 F
38562158 38562157 41172016 Crowdey, Michael J 2486 CLP - Regular - Cumrent GL Per Capita 2016 6.50 0.00 F
38562159 38562157 41172016 Crowley, Michael J 2426 CLP - Regular - Cument GL Insurance 2016 350 0.00 F
38562160 38562157 41172016 Crowdey, Michael J 8486 CLP - Regular - Cumrertt The Elks Maga... 2016 5.50 0.00 F
38562161 38562157 41172016 Crowley, Michael J 2426 CLP - Reqular - Cument State Fees 1 2016 6.50 0.00 F
38562162 38562157  4/11/2016 Crowley, Michael J 8486 CLP - Regular - Cumrertt Cther 1 Annual.. 2016 1.00 0.00 F
Payment Total: 4/11/2016 147.00 0.00 =
38562352 38562352 41172016 Gutiemez, Robert C 1050 CLP - Regular - Currertt Dues 12 Mos 4/1/2017 2016 124.00 0.00 F




File Shaing Recover Help

Roster Repots Settings Officers/Commitees Accounting Membership Cards Queries Labels/Envelopes  Mail Merge  Bulk Email  Help
Signed on as: Raelene Pritchard Active Lodge: 1240 Type: STAFFER Last Sync: Tuesday, April 12, 2016.9:48 AM

Logout
Card Type Description =
® Regular Members ‘ ‘
O Associate Members
O Member Candidees Card Name pord s Stared Custom
owrloads
O Life & Honorary Life Members
2up Reguiar Member Cards o|a

O fisin s , oo
Repot Otput options for the Print Report Button orly Reqular Member Cards Copy 1 0 O
@ PreviewFrint O S Word (RTF) RegularMenber Cards Copy 2 0 0
OHTML O Adobe PDF Regular Member Cards Copy 3 o O
[ Send mail Regular Member Cards Copy 4 ol O
Paid Through [4/1/2017 v

[[] Based on transaction date range.

[[] Unpaid thru selected paid through date.
Regular Member Cands Data Source Parameters Card Stat Postion

Clear Parameters
Orly Recs vith Emails ]
Orly Recs wio Emails: ]
Delinguen Only: ]
Iniiated Date:
Fepin LasNanwtoteanrins: ||
E] & ] B e/f abl x
Quick Print | | Print/Send Card | | Export Date Review

Ea
Copy Card

Printing Lodge Membership Cards can be
very simple as long as you put in the correct
information ie; Card type, Report output,
Paid through date, Card start position and
Card Name. Don’t forget to select Print/Send
to bring up your membership cards that you
will be printing.

embership Cards

Robert D Abraham
Robert D Abraham
Merced Lodge #1240
007545 4112017
4nami Frank Semonelli
Aaron Abril
Aaran Abri
Merced Lodge #1240
007465 4112017
4n2m7 Frank Semenelli
Mr Robert S Acker
Mr Robert & Acker
Merced Lodge #1240
004750 44472017
4n017 Frank Semonelli

007545

007465

7

004750

4

Butch Adams

006364
42017

Mike Akers

005536
412017

BobAlbertoni

007314

4112017

Butch Adams

Merced Lodge 12«
412017

Frank Semonelli

Mike Akers
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Signed on as: Raelene Pritchard Activelodge: 1240 Type: STAFFER LastSync Tuesday, April 12,2016 9:48 AM

| e T hctive T Nome Sort | MODESTO ELKS LODGE CA FITTSBURG ELKS LODGE SONORAELKS LODGE CA
- 1282 CA1474 1587
SR Destizon 645 CHARITY WAY 111 FRONTAGE RD PO BOX 4204
® Labels O Envelopes ‘ MODESTO, CA 95356-9283 FITTSBURG, CA 94565 SONORA, CA 95370-4204
‘Standard Options
Imprint Pe Label Name
\mprint Carrier Route WALNUT CREEK ELKS LODI ELKS LODGE CA 1900 CONCORD ELKS LODGE CA
iz Address Labels 2 by 10 Spouse Brthdays LODGE CALIFORNIA 1811 PO BOX 155 1944
[ Imprint Member Number i Lot X 10 1475 CREEKSIDE DR WOODBRIDGE, CA 95256-0155 3565 CLAYTON RD
= WALNUT CREEK, CA 04596-5620 CONCORD, CA 84519-2421
£ Address Labels 2x 10 Member Brthdays
» Address Labels 3x 10
Report Outout optonsfrthe Prnt Report Bt rly DYMO Adcress 30251 (Bets) TRACY ELK LODGE LIVERMORE-PLEASANTON STOCKTON ELKS LODGE
® PreviewPrint O MSWord (RTF) DYMHO Shming 30256 (Bea) CALIFORNIA 2031 ELKS LODG CA 2117 cA218
OHML O Adobe FDF Event Tt fvens 5971 Boarss o PO BOX 461 940) LARKSPUR DR
O Semdimal et Tickets Avery siness Cards TRACY, CA 95378-0451 LIVERMORE, CA 94551-1424 8900 THORNTON RD
STOCKTON, CA95209-1820
Data Sources
Uit ot i -Genersl Pupose - LOS BANOS ELKS LODGE ROBERT D ABRAHAM AARON ABRIL
Lie Thember Baoiny i CA2510 3041 KANSAS AVE 936 E YOSEMITE AVE
e PO BOX 807 ATWATER, CA95301-2017 MERCED, CA956340-9115
e LOS BANDS, GA.93635-0807
Lodge Buletin Distbution Uncheck groups o be excluded, below (|
Lodge Committeemen .
Lodge Officers v
Lodge Bulletn V2 Dot Sourcs Parameters MR ROBERT S ACKER BENJAMIN BALAS ACOSTA ROBIN ADAM
] Candidstes 1304 CAMERGN LN 1249 E GERARD AVE 194 YEW CT
e ——— MERCED, CA95340-3205 MERCED, CA95341-0080 MERCED, CA95341-7730
eint Strays
(Check to Exclude Undeliverables: [ ] ~
Associate Mbs [ GIL Maint Stray
Include Send Email (m]
. — BARBARA ADAMS BUTCH ADAMS MIKE AKERS
1543 RIDGE DR 2710 DAMOS RD 2770 DUTRACT
7 ] =Y = bl MERCED, CA95340-8630 ATWATER, CA95301-9542 ATWATER, CA95301-9576
‘ Quick Print ‘ ‘ Print/Send ‘ | Export Data ‘ | Review ‘ =] Fename .




Mail Merge
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Associate Member Cards - Active Elected To L¥e
Associate Member Stmts - Active Final Notice Letter
Birthdays
Candidates Forum Appointment
Deceased Members

Forum Listing (25 Mames)

Delinauent Members - Active
Forum Motice Of Trial

Draw Members - Active
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Dropped Members - Inactive GER Delinquent Appeal Letter
Email Directory

Form 5505 Info Indoc/Initiation Motice

Forum Members - Active )

Honorary Life Members Letterto Applicants
Identification Cards & New Member Letter

Directory Data Source Parameters
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Mail Merge Tab |

Chicage Ledge Membership System CLMS2PC 2-1-2013 > Mail Merge Tab

[Mail Merge for letters A

Mail Merge

Mail merge tab is where you can use one of the provided stock letters or create your own letters
from scratch for your lodge correspondence. Upon 1st selecting the "Mail Merge Tab" the tab wil
show you a list of letters that are both custom if you have any and stock letters that come with
the CLMS2PC application. In the sample there below there are both but initially when your lodge
1st converts over you will only be presented with stock letters. Over time as the application is
installed and perhaps re-installed you will see those stock letters plus any custom letters that
have been created for your lodge.

Letters are based on the Data Sources listed, below. Once a letter is created it is associated witt
whatever data source it was designed to use. The "Directory” data source provides access to all
the records available in your lodges data and allows for full use of the quick filters shown below,
these are the filters that allow you to isolate specific records that you may be looking for.

Quick Filters - Used to narrow your selection of types of records.

Stock Letters - Letters that are provided in CLMS2PC, which can be copied and modified for
your purposes. Stock letters can be identified by the unchecked "Shared" and "Custom"
check boxes. You will also note that you do not have the ability to modify, rename or delete
them. You may copy them then edit the copy.

Data Sources - Predetermined selections of types of records, every letter is designed with a
specific data source in mind. They can be changed however if fields you use in your letters
are not contained in another data source the letter may not work properly.




CLMS2 Web & PC For Beginners

Thank you to the CHEA Lodge Secretaries who have made
my learning experience in the CLMS2 Web and PC
system amazing! It is always my pleasure to serve in this
capacity and I hope I have brought some valuable key
learnings to your CLMS2 Web and PC experience.

Please welcome your new CLMS2 State Chair, Norm
Stump! I wish you all success in the management of your
Lodge Membership System.

Fraternally,
RaeLene Pritchard, PER
Merced Lodge #1240




